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How Do I Create A Report  

 Step 1) Select the Commute Tracker Data link while in the Admin Portal. 

 

      Step 2) Create your search Parameters. 

 

Did you know you can search 

for a particular person? Just 

search for their email address 

in the top search field.  
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Step 3) A report is generated for your organization’s smart commuting tracking information. 

 
 

Step 4) REMEMBER TO SUBTRACK DRIVE ALONE TRIPS FROM TOTAL TRIPS 

 
 

 

Did you know you can make an Excel version? Select the Export to Excel to create a version 

which can be universally opened in Excel. 

 
Contact Drew Pfefferle at ACHD Commuteride for more information 

(208) 387-6187 

dpfefferle@achdidaho.org 


